Reports .\l

Reports are pages that displays the data in a suitable manner for print.
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v Wizard Selection ===
Select the wizard you would like to use:
-

One-to-Many Form Wizard

De=scription:

Creates a data-entry form from a =single table.
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.ﬁ'f Report Wizard

Step 1 - Select Fields

Which fields do you want in your report?

Select a database or Free Tables item, select a table or view,
and then select the fields you want.

Databaszes and tables: Available fields: Selected fields:
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Step 2 - Group Records

to three levels of groupings.
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How do you want to group vour records? You can select up

To specify a broader criteria fo
and Summary Options.
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.-T;r Report Wizard

Step 3 - Choose Report Style
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I How do you want your report to look?
Cooe: Asaaa
Ddd: Ebbb

Style:

-
Ledger

Presentation

Banded

Casual
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Step 4 - Define Report Layvout |E|

_-T;,r Report Wizard

What kind of layout do vou want?

In a column layout, the field and itz data are in one column. In

a row layout, they are in one row.
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Number of Columns: Orientation:
1= (@ Portrait
(") Landscape
rField Layout:
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.-r:"j Report Wizard
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Step 5 - Sort Records |E|
How do vou want to sort the records?
ou may select up to three fields or indexes.
Available fields or index tag:
Stud_no - Stud_name s
Loc_no b
s
Acress
Avg
Gender Rz
Age (71 Descending
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Step 6 - Finigh

!

Type a title for vour report:
STUD

“'ou are ready to create yvour report.
To check your report results, click Previews.

Select an option and click Finish

IEB::I Save report for later use

(7 Save report and modify it in the Report Designe
(") Save and print report

|:| Use dizplay settings stored in the database
Wrap fields that do not fit

Preview
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Print Preview
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Stud No  Loc No  Stud Name Address
Gender Age Birth

Avg

Ahmed baghdad
02/03/87

Ali Baghdad
01/01/88

Firas
05/06/89

Huda
05/05/87

Hussen second
04/05/91

MNoor second
05/15/90

Rana second
10/20/87
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- Wizard Selection =

Select the wizard you would like to use:

One-to-Many Report Wizard -

Report Wizard

De=scription:

Creates a report that groups records from a parent
table with records from a child table.
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Step 1 - Select Parent Table Fields

.-r};' One-To-Many Report Wizard |

Which fields do you want from the parent
table? These are the "one” side of the relationship
and wil appear in the top half of the report.

Select a database or Free Tables item, select a table or view,
and then select the fields you want.

Databases and tables: Available fields: Selected fields:
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Step 3 - Relate Tables

How do yvou want to relate the two tables?

Select a matching field in each table.

LOCATION STUD

loc_no IZI —|loc_no IEI
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Print Preview

LOCATION
07.04/09

Loc No: 1
Loc Name: Technical inst
Stud No Loc No Stud Name Stage Address
Gender Age i
Hussen second Masul

Y 18

Ali first Baghdad
Y 21 01/01/88

MNoor second Masul

N 19 05M15/90

Loc No: 2
Loc Name: Mosul university

Stud No Loc No Stud Name Stage Address
Gender Age i

Huda second Masul
N 22

Salim first Baghdad
Y 18

Loc No: 3
Loc Name: computer center
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